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How to use CORe (Collaborative Online Relationships), 

UPCEA’s member community 
 

Getting to CORe 
You can access CORe via UPCEA’s website, upcea.edu, in the main site navigation: 

 

 

Or directly at core.upcea.edu: 
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https://upcea.edu/
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CORe Landing Page 
Once you reach the CORe landing page, you can see a preview of what’s happening in CORe – 
things like conversations, new documents, and our monthly snap poll. 
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Logging In 
To actually get into the community and begin interacting with other members, you first need to 
log in:  

 

 
Please note: Your login credentials for CORe are going to be the same as what you use to log 
in to your member profile and account on upcea.edu. If your organization is a member of 
UPCEA but you don’t have your own individual user login, visit upcea.edu/addmember.  

 
Using your browser to remember your password 

One thing you can do in your browser is to save or “remember” your username and password 
for CORe. Chrome and Firefox both allow for this, and will often pop up a prompt offering to do 
this when you enter new login information for a website.  

 

 

 

 

 

 

 

 

https://upcea.edu/addmember
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Participate in Discussions 
To participate in discussions with the full UPCEA membership, click in to the Open Forum and 
view the discussions there. 

 

Once you are in the Open Forum, you can see the subject of discussions, and then click in to 
read what your peers are talking about. 
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If you’d like to contribute to the discussion, you can click “reply”.  
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A text box will appear in which you can type your reply. You can attach a file and include 
hyperlinks if needed.  
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If you have a question and would like to start a discussion about a new topic, you can click the 
“post new message” button and create your post. 

 
Most posts go to the Open Forum, but if you’re a member of one of our sub-communities like 
the eDesign Collaborative Network, you have the opportunity to only post within that sub-
community, or you can cross-post to that community as well as the Open Forum. Note: Cross-
posting will create two separate threads, one within each community.  
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Search for Discussions 

While in the Open Forum, you can also search for discussions and resources about a particular 
topic.  

You can use the “refine by” area to the left of the search results to help narrow the results of 
your search. 
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View Files and Resources in Library 
From the Open Forum, you can also view the resources in the library, including files such as 
recordings, session slides, white papers, and other content. 

 

Resources are organized in different folders. For example, you could look at the recorded 
presentations and materials from the 2020 UPCEA Regional Conferences. 
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You can select the folder of your choice to see its contents, and then select and click “view” for 
the item that is of interest to you. 

 

This item includes a session recording as well as the accompanying PowerPoint presentation. 
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Search the Member Directory 
You may also search for your UPCEA colleagues in the Member Directory. 

 

Once you find the person you are looking for, you may view their profile, send them a message, 
or add them as a contact.  
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Editing your profile 

You may also view and edit your own profile in CORe. 

 

 

Message inbox 

If people send you messages, you will see them in the inbox in your profile, and you will also 
receive them in your email inbox (the one associated with your CORe account). You may 
respond to messages from your profile inbox or your email inbox. You may also respond to 
discussion threads that come in through your email inbox, too! 
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CORe email digest settings  

You may also edit your email digest settings for CORe via your profile. There are a few 
scheduled ways you can get the digest of discussion threads from CORe.  
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Daily is the default, and you’ll get an email with all the activity for each discussion board you’re a 
part of, once a day. There is also a weekly option. If you want to stay on top of all the actions in 
the forum individually, you can also sign up for a “Real-Time” digest which will email you and 
separate out each and every discussion post immediately as they are created.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

For additional information, please review the CORe FAQs. 

 

https://core.upcea.edu/faqs

